Department for Communities (DfC) Right of Access Request

Please Note: You are only entitled to ask for your own personal data and not that of a third party.  If you are acting on behalf of someone as their representative – you will need to include proof of this.

	About yourself – to be completed by all Data Subjects

	Title
	

	Surname
	

	Forename(s)
	

	Maiden/Former name(s)
	

	Date of birth
	

	National Insurance Number
	

	Home address
	

	Correspondence address
	

	Email address
	

	In relation to the information you are requesting, does it involve - 

	 A Single DfC Benefit    ☐
	       Multiple DfC Benefits       
	    ☐
	   DfC Employee Information    ☐
	     Other   ☐

	
	

	More About the Information being requested  – Please note that information held by business areas not    under DfC, such as Housing Benefit, HMRC, Tax Credits, Child Benefit and Child Support should not be included in this request.  You will need to contact these business areas directly if they hold the information you require.

	A Single DfC Benefit – 
Please state the Benefit area that holds the information being requested.
(e.g. PIP, ESA, DLA, CA, AA, IS, JSA, UC or Pensions Credit)

	

	Multiple DfC Benefits –
Please state all the Benefit areas that hold the information being requested.
(e.g. PIP, ESA, DLA, CA, AA, IS, JSA, UC or Pensions Credit)
	

	DfC Employee Information – 
Please state the specific branch or branches in DfC that hold the information being requested – if known
	

	Other – 
Please state the branch or branches within DfC that hold the information being requested – if known
	

	Dates interested in

	From:  Month / Year – To:  Month / Year

	Please provide a clear description of the information you are requesting.  Being as specific as possible will help enable the branch or branches responsible to issue a satisfactory response to the request.

	












Please return the completed document to dpo@communities-ni.gov.uk  

Upon receipt of your completed Right of Access Request an acknowledgement will be issued and the Department will endeavour to respond to your query within 28 calendar days.
Link here to DfC Privacy Notice
