Annex A
Armagh, Banbridge & Craigavon council civil contingencies grant claim form & declarations
	Ref
	Expenditure Summary
	No. of referenced documents included
	Allocation (£)

	1
	Salaries (Resilience Managers, Resilience Officers, Regional Resilience Officer, Regional Project Support Officer and Regional Officer, Finance Admin Support, inc. ERNI, Superannuation, apprenticeship levy, and on call)
	
	

	2
	Travel Expenses
	
	

	3
	Phone (Resilience Managers, Resilience Officers, Regional Project Support Officer and Regional Officer)
	
	

	4
	Training (Resilience Managers, Resilience Officers, Regional Project Support Officer and Regional Officer)
	
	

	5
	Stationery/Printing (Resilience Managers, Resilience Officers, Regional Project Support Officer and Regional Officer)
	
	

	6
	IT (Resilience Managers, Resilience Officers, Regional Project Support Officer and Regional Officer)
	
	

	7
	Meeting Costs (Multi- Agency)
	
	

	8
	Community Resilience & Business Continuity Promotion
	
	

	9
	EPG Training and Exercises
	
	

	10
	Emergency Co-Ordination Facilities
	
	

	11
	Central Support Costs
	
	



I confirm that all expenditure included in this reimbursement form was incurred for legitimate business purposes, that they were all verified against all relevant supporting documentation, that they were paid in compliance with Departmental guidance and that related records have been retained and will be available for Departmental verification testing.

Prepared & Certified By: …………………………………………………………………….
(Relevant Head of Service with Responsibility for Civil Contingencies)
Date: ………………………………………………………………………………………………....

Authorised By: ………………………………………………………………………………..
(Head of Finance)
Date: …………………………………………………………………………………………..
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Annex B
1. Salaries (to include Regional Officer, Resilience Managers, Resilience Officers and Finance Admin Support)
	Ref No.
	Name
	Salary Claimed
	ERNI
	Super Ann
	% on EP
	App Levy
	On Call
	Overtime
	
	Total

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


2. Travel expenses – (includes Mileage Allowance, Subsistence, Essential User Allowance)
	Ref No.
	Name
	Description
	Date
	Mileage
	Subsistence
	Essential User
	Total

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



3. Phone
	Ref No.
	Name
	Description (including supplier)
	Date
	Cost (excluding VAT)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4. Training
	Ref No.
	Name
	Description (including supplier)
	Date
	Cost (excluding VAT)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



5. Stationery/Printing
	Ref No.
	Name
	Description (including supplier)
	Date
	Cost (excluding VAT)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6. IT
	Ref No.
	Name
	Description (including supplier)
	Date
	Cost (excluding VAT)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





7. Meeting Costs (Multi-Agency)
	Ref No.
	Name
	Description (including supplier)
	Date
	Cost (excluding VAT)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


8. Community Resilience & Business Continuity Promotion
	Ref No.
	Name
	Description (including supplier)
	Date
	Cost (excluding VAT)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





9. Training and Exercises
	Ref No.
	Name
	Description (including supplier)
	Date
	Cost (excluding VAT)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


10. Emergency Co-Ordination Facilities – Multi Agency
	Ref No.
	Name
	Description (including supplier)
	Date
	Cost (excluding VAT)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	






Annex C
List of referenced documents *list of documents should correspond to all information in Annex B
	Document Reference No
	Description

	e.g. 1.1
	Pay slip for A N other July 2020

	e.g. 2.1
	Mileage claims for A N Other July 2020

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	





Annex D
Summary of all costs for Quarter 1 (from 1 April 2026 to 30 June 2026)
	
	Ref to Annex A
	Regional Officer (1)
	Resilience Managers (4)
	Resilience Officers (4)	
	Regional Project Support (1)
	Finance Admin Support (1)

	1
	Salaries*
	
	
	
	
	

	2
	Travel & Subsistence
	
	
	
	
	

	3
	Phone	
	
	
	
	
	

	4
	Training
	
	
	
	
	

	5
	Stationery & Printing
	
	
	
	
	

	6
	IT
	
	
	
	
	

	7
	Meeting Costs
	
	
	
	
	

	8
	Community Resilience & BC
	
	
	
	
	

	9
	Training & Exercises
	
	
	
	
	

	10
	Emergency Co-ordination Facilities
	
	
	
	
	

	11
	Central Support Costs
	
	
	
	
	


* Figures are the total collective amounts available for the staff in post, not per person.
